Purpose of Rating: Gua’!fl&a"‘non %ﬁ"f.f 0‘

 _
iIndbridge
& 22 -~ Floor Strary 100, -G;tg\zsﬁg!;o;gﬁﬁ:m Antomo, Paug Caty
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: (f’ heena oo . /i
e Ar;qu,;: oY CUzmar pae ofRating:  //1c/2¢ DateHired: (fitn< 24 203
ocation: /
Rating Per}cu{{ab cl(/'? Department: A2

Instruction: Please review

notes en Guide to performance appraisal before accomplishing this form.

FACTORS

RATING

POINTS

1. KNOWLEDGE OF WORK

Has exceptional knowledge of his
own&related work,

Has required
knowledge of own &
related werk,

knowledge of own

Has required

work only.

Needs additional

instruction and
guidance.

9to 10 pts.

7 to 8 pts.

5to 6 pts.

1to4 pts.

Remarks : Vhe bac @n 1 Fafive o Jearn

. Ve #EC adie A

7

Usually exceeds standards.

Gt Up in difyerent WO Facets

Meets standards.

Seldom meets

Never mects standards,

Rarely responds to

standards.
2. PRODUCTIVITY 36 to 40 pts. 30to 35 pts. 20 to 29 pts, lolgpts. |
Remarks: UPE Can  Com pledc  an asigned sk Yo jo, ZAY
Always Usually , Sometimes Rarely
3. INITIATIVE 9to 10 pts. 7 to B pts, | 510 6 pts. 1to 4 pts. 7
Remarks : LMC téﬂM.( /)W ?ﬂ or) 7‘75 “”J /)an;/f(
zn  He £/ Ce U
1%
Usually dedicated to Sometimes

Always dedicated to duty.

duty. dedicated to duty, company needs,
4. DEDICATION TO DUTY 910 10 pts. 8 pts. 5 to 7 pts. 1to4 pts. Cf
. VA Phavc  willimgness ahia comm s dm en 4
Remarks : 7
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
9 to 10 pts. 8 pts. 5ta 7 pts. 1 to 4 pts.
5.COOPERATION D P D P 8
(Hhe can Co//':réarcx/c il cen ehjﬁ ¢ /n
Remarks :

&n é/,‘('ea‘;(yr Cemprt coihs 07

6. ATTENDANCE &
PUNCTUALITY:

Tardiness w/n the allowable

With written

With one (1) day

With 3 days suspension.

no.or less. warning/s suspension
(1st Offense) (2nd Offense) (3rd Offense)
9 to 10 pts. 7 to B pts. 5 to 6 pts. 1 to 4 pts,

Remarks: 7/ /m0 et /

/?c‘caro’/

QO

7.SAFETY AND / OR
HOUSEKEEPING

our safety/ housekeeping rules

No record of t/infraction against

No record of
accident but w/ 1
infraction against

our safety/
housekeeping rules

No record of
accident but w/ 2
infraction against

our safety/
housekeeping rules

Had an accident or had
more than 2infractions
against our safety/
housckeeping rules

9 to 10 pts.

B pts.

5to 7 pts.

1to 4 pts.

A6t €

Remarks :

TOTAL

KX




Printed Name g Signature

iy =
(mm/dd/yy)

(mm /dd/yy)

RECOMMENDAT] ONS:

—'-_'-_hht“;—

—_—

L

Approved by Date Signed

mm /dd /yy
Approved by Date Signed

mm /dd / yv
President’s Signarure : Date Signed

mm /dd / yv

EMPLOYEE DETAILS:
Amount of Increase:
DateHired: ____ Present Rate:
mm/dd/yy Date of Last Increase:

—_—
mm / dd / vy

Date Appointed to Present Position:

New Rate

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Nature of Recommendation : EE N e Reviewed by:

Approved Recommended Rate Human Resource Department

Approved RecommendedPosstion:

Effectivity Date

mm / dd / yy
{ PER RATING | DESCRIPTION
90-100 Outstanding
L 75-89 Above Average Passing Rate
50-74 i Average
l 49 below jr Below Average




